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MNOJIO)KEHUE

0 paboTe ¢ MEPCOHATLHBIMH JAHHBIMH PaGOTHUKOB MyHHUMNIAILHOIO BI0KETHOIO
JI0HIKOJILHOI0 00pa3oBaTe/IbLHOIO yupeskaenus «/lerckmii cag Ne 20 KOMOMHHPOBAHHOI0
BH12» ABHACTPOUTEIbHOrO paiiona r. Kazauu

1. O6mme noJioskenns.

1.1, Hacrosmee nomoxetue o paboTe ¢ nepcoHaTbHBIMK AaHHBIMH pabotaukoB MBJIOY
«Jlercknit can Ne 20 KOMGHHHPOBAHHOTO BHIa» ABHACTPOUTENLHOTO paiiona r. Kazanu (nasnee -
Yupexaenune), pa3paboTaHo B COOTBETCTBHH ¢ Koncruryuueit PO, Tpynossim konekcom PO,
GenepanbHbIM 3aKOHOM «O MEPCOHATBHBIX JaHHBIXY 0T 27.07.2006 1. Nol 52-P3, [lepeunem
CBEJICHUH KOH(HACHUMAILHOTO XapaKTepa, yTBepxkaeHHbIM Ykasom [Ipesnenta PO ot
06.03.1997 Ne 188 u apyruMu COOTBETCTBYIOMMMH 3aKOHOAATENLHBIMU M HHBIMH

HOPMATHBHBIMH NPABOBBIMH aKTaMu PO.

1.2, OcHoBHas uens Hacrosimero [1ooxkeHHs — YCTAHOBJICHHE €IMHOIO MOPsi/IKa 3allUThI
NEPCOHANPHBIX TaHHBIX PAOOTHHKOB YUPEXKICHHs I 00ECIeUeH s 3aluThl €ro Ipas H CBOGO
npy 00pabOTKe MepPCOHANBHBIX JAHHBIX, B TOM YMCIE 3AlMTHl MPaB Ha HETIPUKOCHOBEHHOCTH
YaCTHOH XKU3HH, JIMYHYIO U CEMEHHYIO TaliHy

1.3, Hacrosumm Ilonoxennem onpenensercss mopsiaok NOJy4YeHHs, 00pabOTKH, XpaHeHHs,
nepesiadd W JIo00ro APYroro WCMONb30BAHMs [EPCOHATBHBIX JAHHBIX PAaGOTHHKA, a TaKikKe
BC/ICHHS €0 JINYHOTO JIeJ1a B COOTBETCTBUHU C TPYAOBLIM 3aKOHO1aTeIbCTBOM Pd.

1.4, B nacrosimem [T00KEHHH MCIIONB30BAHDI CJICAYIOIIHE TEPMUHBI W OINpeaeeHus —
PabotHuk — dusmyeckoe 1110, COCTOsIIEE B TPYIOBBIX OTHOLIEHUSX C paboToaarenem;

— Paboronarens — PykoBoaurens Yupesknenus — 3aBeayroLmii;

— MpencTaButesb paboroarens — PaboTHHMK, Ha3HAYeHHBIH TNPHKA30M paboronarest
OTBETCTBEHHBIM 3a cOOp, 06paboTKy, XpaHeHHE U Tlepe1ady NepcoHaTbHBIX JaHHBIX PaGOTHHKOB:
— MCEpCOHATIPHbIC NaHHble — sodas MHOpPMaMs, OTHOCAIAsACS K ONpEIe]eHHOMY WIIH
ONPCACTACMOMY  Ha OCHOBaHMM Takoi HH(popmaunn Qusuueckomy auny (cyObekTy
NEPCOHAIbHBIX JaHHBIX), B TOM YHCIIe ero (Gpamuiinsi, MMs, OTYECTBO, [0, MECSILL, 1aTa U MECTO
POMKACHHS, aipec, CEMEHHOE, COLMANbHOE, HMMYIIECTBEHHOE [0JI0KEHHe, 00pa3oBaHue,
npodeccus, T0X0Ibl, Apyras HHPpOPMAIIHS;

— 00paboTka NepcoHaNbHBIX NAHHBIX - NeHCTBHA (ONepaluu) ¢ NIEPCOHAJILHBIMU JIaHHBIMH,
BKIIOYas  cOOp, CHCTeMATHM3alMIO, HAKOIUIEHHE, XPAaHEHHe, YTOUHEHHE (obHOBIIEHHE,
M3MCHEHHUE), MCIMONB30BAHKE, PACIPOCTPaHEHHE (B TOM YHCIIE nepegady), ode3nMUMBaHKeE,
OJIOKHpOBaHHUE, YHHUTOKEHHE NEPCOHATBHBIX JAHHBIX;

— PacnpoCTpaHCHWE MEPCOHANBHBIX JaHHBIX— JEHCTBMS, HANpPABICHHbIE Ha Iepeaady
TICPCOHANBHBIX NaHHBIX ONpPEICICHHOMY KpPYry JIMLL (Mepefada MepcoHalbHbIX JAHHbIX) MM Ha
O3HaKOMJICHHE C TIEPCOHATBHBIMH JaHHBIMH HEOTPAHUUYEHHOTO Kpyra JHMI, B TOM YHCIIE
00HApOZOBAHME MEPCOHANLHBIX AAHHBIX B CPEJCTBAX MACCOBOH MH(pOpPMAIHH, pa3MelleHne B
HH(GOPMALMOHHO  -TEICKOMMYHHKALMOHHBIX ~ CETAX WM MPEIOCTABIEHHUE J0CTyna K
MEPCOHATBHBIM JaHHBIM KaKHUM-JTHOO HHBIM CIIOCOOOM;

— MHCIOJIb30BAHME TEPCOHATBHBIX JIAHHBIX — JIEHCTBUSL (OMEpalMK) ¢ MNepPCOHATbHBIMH
AQHHBIMH, COBEPILACMbIC B LEJIAX NPUHATHS PELICHUH WM COBEPLICHUS HHBIX JCHCTBHIA,
MOPOKAAIOIKNX OPUANYECKHUE MOCEACTBHS B OTHOLUEHHH CYyObeKTa MePCOHAbHBIX JAHHBIX HIIH



ApYrux ju00 WHBIM 00pa3soM 3aTparuBaiOMX NpaBa U CBOOOJIBI CcyOBeKTa NepCcoHaIbHBIX
JAHHBIX WM APYTUX JIMIL,

— 3allluTa NCPCOHABHBIX JAHHBIX — JEATEILHOCTH 110 00ECIEUEHHIO ¢ TOMOIIBIO JIOKAIbHOIO
Pery/IpoBanus nopsiaka o0paboTKH NMEPCOHANBLHBIX JaHHBIX M OPraHU3ALHOHHO ~TEXHHUECKHX
Mep  KOHGUIECHUMATBHOCTH HHOOPMALMH O  KOHKPETHOM  PaGoTHHKe, [0JIyYeHHON
paboTonaTeneM B CBSI3H ¢ TPYAOBBIMH OTHOLICHUSIMH:

— OJIOKHpOBaHKE MEPCOHANBHBIX JaHHBIX — BPEMEHHOE MPEeKpPalleHHe cOopa, cucTeMaTH3aLuHm,
HAKOIUICHHS, HCIIOJIB30BAHUSI, PACIPOCTPAHEHHs MEPCOHATbHBIX JAHHBIX, B TOM YHCIE HX
nepeaayu;

— YHUYTOXKCHHE MEPCOHANBHBIX JAHHBIX — JCHCTBHA B pe3yJbTaTe€ KOTOPHIX HEBO3MOJKHO
BOCCTAHOBHTL ~ COJEPXKAHME  MEPCOHANBHBIX  JaHHBIX B  HH()OPMALMOHHOH  CHCTEMOMN
IEPCOHAIbHBIX JAHHBIX WJIM B pE3yJbTaTe€ KOTOPHIX YHHUTOXKAIOTCS MaTepHUasibHbIe HOCHTEH
NEPCOHATIbHBIX TAHHBIX;

— 00e31MYMBaH!e MEPCOHATBHBIX IaHHBIX — JeiCTBUS, B pe3yabTare KOTOPBIX HEBO3MOXHO
ONpPEICIUTH PUHA/ICIKHOCTD IEPCOHANIBHBIX IAHHBIX KOHKPETHOMY PaboTHuKy;

— KoHGuueHmmManbHas uHOpMaums — 310 HHMOpMAUUs (B JIOKYMEHTUPOBAHHOM  HJIH
JICKTPOHHOM BH/E), IOCTYIl K KOTOPOH OrPaHMYMBAETCS B COOTBETCTBHH € 3aKOHOMATE/BCTBOM
P®.

1.5. PaboTHukyu npu moctynieHun Ha paGoTy B YupekaIeHHe AOKHbBI ObITh 03HAKOMICHBI T0J1
pacnucky ¢ HactosmuM [lonoxkenuem.

1.6. Hacrosmee Ilonoxenne yTsepkaaercs 3aBepylomuM Y4pexaeHHueM U JeHCTBYET 10
IPUHSTHS HOBOTO.

1.7. Bo BceM HHOM, He OrOBOPEHHOM B HacTosimeMm [l0J0kKeHHH padoTonarenb u ero
NPEICTaBUTENN, a Takke PabOTHMKM VYupexIeHWs M X [MpPEeACTABMTENH PYKOBOACTBYIOTCS
Koncrutyuuedt P®, TpynoBem komekcom P®, denepanbhpiM 3akonom «O NEPCOHAIbHBIX

AaHHbIX» 152-03 o1 27.07.2006 W ApyrHMH 3aKOHOJATEIbHBIMH M HOPMAaTUBHO-MIPAaBOBBIMHU
akramu PO.

2, C6op n 06padoTKa K 3aIUTA NEPCOHATBHBIX JAHHBIX PaboTHHKA.

2.1. Tlepconanpnble naHHble PaGoOTHMKA OTHOCATCS K KOHMHICHUMATBHON UH(POPMALIHH.
TpeboBanus k paGote ¢ nepcoHaIbHBIMKE TaHHBIMH PaGOTHHKA YCTAHOBIEHBI CT. 86 Tpynosoro
xonexca PO u aBnstoTCs 0053aTeNbHBIMU 11t CTOPOH TPYIOBOIO OTHOLIEHHUS.

2.2, O6paboTka NepCOHAIbHBIX JAHHBIX MOXKET OCYIIECTBIISTHCS paboTojareseM HIH €ero
MPEACTABUTE/IAMH TOJILKO € coracusi PaboTHuKa, 3a HCKIIOUEHHEM CITydaeB, MpeLyCcMOTPEHHBIX
1. 2.3 Hactosiuero [Tonoxenus.

2.3. Cornacus PaborHuka npu 06paboTKe €ro mepcoHaIbHBIX IaHHBIX He TpedyeTcst B ciiyyasix,
Korja:

23.1. OGpaboTka mNepCOHANBHBIX JaHHBLIX PaGOTHHKA OCYLIECTBISETCS HA OCHOBAHUH
(enepabHOTO 3aKOHA, YCTAHABIMBAIOLIETO €€ 1eIb; YCIOBHS MOTyYeHHUS MEPCOHANIbHBIX JIAHHBIX
W KpYr CyOBEKTOB MepCOHANbHbIC NaHHBIC, KOTOPBIX MOMAAEPKAT 00paboTKe, a Takike
OMNPEZIENSAIOUIETO MOJHOMOYHs pabOTOAATEIS U €r0 MPEACTABUTENEH.

2.3.2. ObpaboTka MepcoHANbHBIX JaHHBIX PabOTHHKAa OCYIIECTBIAETCS B LENSIX HCHONHEHHS
J0roBOpa, OTHOW U3 CTOPOH KOTOPOTO SIBJsIETCs caM PaGoTHHUK.

2.3.3. O6paboTka MepcoHANbHBIX JaHHBIX PaGOTHHKA OCYIIECTBISETCS TS CTATMCTHYECKHUX HIIH
MHBIX HAy4HBIX LeJICH IPH YCIOBUH 0053aTeIbHOr0 00€3IMYNBaHHUS IEPCOHATBHBIX TAHHBIX.
2.3.4. OOpaboTka mepcoHaNbHEIX cOB PaboTHHKaA, eciu [OJIydeHue corjacusa PabotHuka
HEBO3MOXHO JaHHBIX PaboTHHMKAa HeoOXOAMMa I 3allUTHl JKU3HH, 3J0POBBS WIH HHbBIX
)KU3HEHHO Ba)KHBIX HHTEPECOB.

2.3.5. ObpaboTka nepcoHaJIbHBIX JaHHBIX PaGoTHMKAa HeoOXOAMMa Ui JOCTABKM MOYTOBBIX
OTNPAB/ICHHH OPraHM3alMsIMH MOYTOBOH CBA3M, OCYILIECTBICHHS ONEPATOPAMH 3JIEKTPOCBSI3U
pac4eToB C TMOJb30BATEISIMH YCIYI CBSI3M 3@ OKa3aHHbIE YCIAYIM CBA3M, a Takxke JUIs
PacCMOTPEHHsI MPETEH3HM T0Ib30BATENICH YCIyTraMH CBSI3H.

2.3.6. OcymectBnsercs 00paloTKa NepcoHaNbHLIX JAHHBIX PaboTHHKA, MOJIEKAIIHX
0ny0JIMKOBAHUIO B COOTBETCTBUH C (elepabHBIMU 3aKOHAMH.

2.4. Ilpu nocryniennu Ha pabory B Yupexaenne PaboTHUK npepocTaBiaseT paGoTOAATENO WK
€ro MpeACTABUTEIIO NIEPCOHANIBbHBIE IaHHbIE O ce0e B I0KYMEHTHPOBAHHO#M (opme:



— nacmnopt rpaxxaaHuHa Pd;

— TPYZOBYIO KHHXKKY, 32 MCKIFOYCHHEM CIIy4aeB, KOTJa TPYIOBOW JOrOBOpP 3aKiIH0¥aeTcs
BIIEPBBIE WM PabOTHHK moCTynaeT Ha paGoTy Ha yCIOBHSX COBMECTHUTE/IbCTRA;

— CTPaxoBOE€ CBU/ETEIBLCTBO OCYAAPCTBEHHOrO MEHCHOHHOTO CTPAXOBAHHS;

- MHH;

— AOKYMEHTBI BOMHCKOTO y4eTa — JUIsl BOCHHOOOSI3aHHBIX U JIHLL, MOJIEKAILIMX TIPH3BIBY Ha
BOCHHYIO CITy)0Yy;

e JAOKyMEHT 00 o00pa3oBaHHHM, O KBAIM(GUKALUMM HATHYMH CHELHUATBHBIX 3HAHU npu
MOCTYIIEHHH Ha paboTy, TPeOYIOLIYIO ClIEHHATBHBIX 3HAHUH HIIM CTIENHABHOI TOArOTOBKH:

— MCIHIUHCKOE 3aK/IFOYEHUE O BO3MOKHOCTH BBINOJIHATE paboty B MAJIOVY 1o 10/KHOCTH,
Ha KOTOPYIO OH IOCTYIIAeT;

—_ CIIpaBKa O HATHYHH (OTCYTCTBHM) CYJAUMOCTH .
2.5. Tlocne Toro xak paboroaaresnem GyjeH NPUHATO PELICHHE O npueme PaboTHuka Ha paboTty
B Yupex/eHue, a TakKe BIIOCJIEACTBUM B NpPOLECCE TPYLOBOM AEATENBHOCTH K JIOKYMEHTaM
CONIePIKAIMM NepcoHalIbHbIE IaHHble PaboTHHKA, TakiKe OyyT OTHOCUTBCS:

— TPYJIOBOH JOTOBOP M IPUKA3 O IpHeMe Ha paboTy;

— CBEACHMA O  IOOWIPEHMAX W  HArPKACHUAX  (HAIM4YHE  IOYETHBIX  IPaMoT,

0J1ar01apCTBEHHBIX TTHCEM, YIOCTOBEPEHHH O BETEPAHCTBE U . );
— HPHKa3bl 00 U3MEHEHUH YCIIOBHIT TPYA0BOTO 10r0BOPA;

— Kaprouka yHU(puuupoBaHHOH Gopmbl T-2. yTBepiKIeHHas mocTaHoBieHHeM | 0CKOMCTATA
Poccun ot 05.01.2004 Ne 1;

— JIMYHOE J1eJI0;

— CBCICHHS O CCMEHHOM I10JI0XKEHUH (CBUACTENLCTBO 0 Gpake, 0 pacTOpKeHHH Opaka);

— CBCJCHUS O HAJIMYUH JIETEH (CBUICTEIBLCTBO O POIKJICHUH peOeHKa);

— CBEJICHHS 0 OEPEMEHHOCTH JKEHIIMHBI (CIIpaBKa 0 6EPEMEHHOCTH);

— CBeACHHUsI 00 MHBAIMAHOCTH (YIOCTOBEPEHHE HHBATHA);

— CBCICHHUS O IOHOPCTBE (CIIPABKH O Cl1aue KPOBH, yIOCTOBEPEHHE I0HOPA)

— CBE/ICHHs O COCTABE CEMbH (CIIPaBKa O COCTABE CEMBH);

— CBEJEHHs 0 A0XO/I€ C MPEeAbIAYLIEero Mecta paboThl (CIpaBKa);

— JpyTue JOKYMEHTEI.
2.6. Ecmu nepcoHanbHble gaHHble PaGoTHHKA, BO3MOXKHO, NOJYYHTh TOJBKO Y TpeThel
CTOPOHBI, TO pabOTOAATENb Yepe3 CBOErO MpeACTABUTENS YBEAOMISIET PaGOTHHKA 06 3TOM He
MEHEE 4YeM 3a Tpu pabouux AHS M MojydaeT OT PaGoOTHHKA MUCBMEHHOE COracue (ubo
MCbMEHHBIH OTKa3), KOTOpPOE TOT NO/DKEH AaTh B TEUEHHE MATH PabOuMX [HEH ¢ MOMEHTa
MOJy4eHUs 0T paboTOAATENst COOTBETCTBYIONIErO YBEAOMIEHUS. B MUCHMEHHOM YBEeAOMIEHUHU
paboroznaresnb 10JKeH MOCTaBUTH PaGOTHHKA B M3BECTHOCTH O MOCIEICTBUM OTKA3d B Jaue UM
COIIacHs Ha MOJIYYEHHE NEPCOHANBHBIX JaHHBIX, BK/IIOYAs OTKa3 B [IpUEMe Ha paboTy.
2.7.  Pabotonarens u ero mpeacTaBMTENH, NONYYAOLIHE B 00paboTKy nepcoHabHbIe AaHHbIE
PaboTHuka, o0s3aHBI cOGMOMATh KOHMUIECHIHATLHOCTD uHdopmanuu. JlaHHOe npaBuiIO0 He
pacnpocTpanseTcs Ha OOMEH MEePCOHATBHBIMU JaHHBIMI PaGOTHHKOB B MOpS/KE, YCTAHOBIECHHOM
(benepaabHbBIMH 3aKOHAMH.
2.8.  3amwmTa nepcoHaNbHbIX AaHHbIX PaGOTHHKA OT HEMPaBOMEPHOrO MX MCIOIb30BAHMS MK
yTpaThl obecrievnBaercst paboTojaTeseM 3a CHYeT €ro CPeicTB B MOPSIAKE, YCTAHOBIECHHOM
Tpynosbivm konekcom PO, uHbIME (enepatbHBIMK 3aKOHAMH.

9

3. XpaHeHue nepcoHaNLHBIX JaHHBIX PaGoTHHKA.

3.1. TlepconanbHble maHHBle PaGOTHUKOB YUpex IeH s XPAHSTCS Ha OyMa’KHBIX HOCHTENSIX B
KaOMHEeTe Aenonpou3BoACTBa. JUIsl 3TOTO MCIOIbB3YIOTCS CHENHATBHO 000PYLOBAHHbIE mkadwl U
Ceii(bl, KOTOpbIE 3aKPBIBAIOTCS HA KJIHOY, MPH HEOOXOAMMOCTH — oOreuaTbiBaloTes. Kimou ot
wKagoB U ceHdoB, B KOTOPBIX XpaHATCS NepCOHAIbHbIE AaHHblE PaGOTHHKOB YupexaeHus,
HAaXOMUTCs Y YIIOJTHOMOYEHHBIX JIMIL (CIELUAIUCTA [0 KaJApaM U JIeI0MPOU3BOAUTES ).

3.2, KonkperHble 00s13aHHOCTH 110 006pabOTKe, XPAHEHHIO U BbLIAYE MIEPCOHAJIbHBIX JTaHHBIX
PabOTHUKOB: NMYHBIX €1, TPYAOBBIX KHHXKEK (1yOIMKATOB TPYAOBBIX KHHXKEK), HHBIX
AOKYMEHTOB, OTPaKaIOWIKX MEPCOHANIbHbIE NaHHble PaOOTHHMKOB, BO3/araroTCsi MO MpUKasy Ha



KOHKPETHBIX ~ NpENCTAaBUTE/CH paboTOxaTeNs M 3aKPEIUIIOTCS B TPYAOBBIX JI0rOBOpax,
3aKJIIOYaeMBIX ¢ HUMH, U JOJKHOCTHBIX HHCTPYKLIUSIX.

3.3. B OTHOIICHHH HEKOTOPBIX IOKYMEHTOB ACHCTBYIOLIMM 3aKOHOJATEIbCTBOM PDd MoryT
OBITb yCTAHOBJICHE! HHbIE TPeGOBAHUS XPAHEHHS, YeM IPEeIyCMOTPEHO HAcTosALMM [TosoxkeHueM.
B rtakux cnywasx paboromarens wu ero MPEACTABUTEIN PYKOBOJACTBYIOTCS  IpaBHUJIAMH,
YCTQHOBJICHHBIMH COOTBETCTBYIOLIUM HOPMATUBHBIM aKTOM.

3.4, Csenenns o PaGornukax VYupexieHus MOTYT TaKX€ XPAHHTLCA Ha 3JIEKTPOHHBIX
HOCHTEIISIX, IOCTYII K KOTOPBIM OrpaHHYEH [apoJieM.

3.5. Paboronmarens W ero mpeacTaBUTENM  0OECIICYHBAIOT OrpaHMYeHUE J0CTyna K
NEPCOHATILHBIM JaHHBIM PabOOTHHMKOB JTHIIaM, HE YIIOJHOMOYEHHBIX 3aKOHOM.

3.6. JlocTyn K IepCOHANBHBIM JaHHBIM PaGOTHUKOB 6e3  CreLHalIbHOIO paspeuieHus
padorozarens umeroT PaGoTHuKH, 3aHUMAlOIIHE B Y UpeskieH e CIIE1YIOLIME TOJIKHOCTH

— crapiias MeJIcecTpa,

— CTapLIMA BOCHMTATEND (K NEPCOHAIBLHBIM JaHHBIM MeIarorudeckux pabOTHUKOB);

—  3aBXO03 (K €PCOHAJIbHBIM JI@HHBIM PAOOTHUKOB MJIA/IIErO 00CITy)KHBAIOLIETO MEPCOHANA).

3.7. llpu noOIyYyeHWM CBEICHHH, COCTAB/IAIOLINX [IEpCOHANIbHBIE  AaHHble PabGoTHuKa,
BBILICIICPEUMCIICHHBIC JIMIA HMEIOT [paBO I0Jy4aTh TOJBKO T€ MEPCOHANbHBIE JaHHBIC
PaboTHuka, KOTOpBIE HEOOXOMMMBI JUISl BBIOIHEHHUS] KOHKPETHBIX (QYHKUHMH 3aaHuii TIPU MOTHOM
COOMONeHNN KOH(DUAEHINATEHOCTH.

4. Ilepenaua nepcoHaIbLHBIX JaHHBIX PaboTHHKA.

4.1. Ilpu nepenaye nepcoHanbHbIX maHHBIX PaGoTHMka PaGoTonaTens oGs3am cobmonare
cienyromue tpedosanus (88 Tpynosoro konekca POD):

4.1.1. He coolmars nepcoHanpHble aaHHble PaGoTHHKA TPETbel CTOpPOHE 0€3 MUCbMEHHOro
cornacus PaboTHMKa, 3a MCKTIOYEHHEM Cy4aeB, KOLHA 9JTO HEOOXOLUMO B LeJIsIxX
MPEYNPEKICHUS YTPO3BL XKU3HH U 370pOBbIO PaboTHHKA, a TakXKe B CIydasX, YCTAHOBJIEHHBIX
(enepanbHbIM 3akoHOM. YuMTBIBas, uyTO Tpynosoit komexc P® we onpenenser kpurepun
CHTyauHH, MPECTABIISIOIMX YIPO3y KU3HH U 30poBbl0 PaGoTHuKa, PaGoTonaTeNb B KaskIoM
KOHKPETHOM  CJIyHqae N€aeT CaMOCTOSITENIbHYIO OLEHKY Cepbe3HOCTH, HEMUHYEMOCTH CTENeHH
Takol yrpossl. Ecim sxe nmio, oOpaTuslueecs ¢ 3ampocom He YHOJIHOMOYEHO (eepaibHbiM
3aKOHOM Ha TOJy4CHHUE MNEPCOHANBHBIM [aHHbIX PaboTHMKa, MO0 OTCYTCTBYET MHCHMEHHOE
cornacue PaGoTHMKa Ha NpeloCTaBieHHE €ro MepcoHATbHBIX CBEICHHUH, TUO0 MO MHEHHIO
paboronarend, OTCYTCTBYET yrpos3a >KH3HH MK 310poBbl0 PaGotHuka, Paboronarens o6s3an
OTKa3aTh B MpEOCTABICHUM MEPCOHANBHBIX NAHHBIX JIMIlY, OOpATHBIIEMYCS C 3allpoOCcOM, H
BBIAATh ITHCBMEHHOTO yBEIOMJICHHE 00 OTKa3e B NPEIOCTABICHHH NEPCOHATIBHBIX JAHHBIX.

4.1.2. He cooGmarb mnepconanbHble aaHHble PaGoTHMKa B KOMMEPYECKUX wLesix 0e3 ero
MMCBbMEHHOTO COTJIaCHs.

4.1.3. Tpenynpeants ynojaHOMOYEHHBIX JIHIL, [I0JIyqarolMUX NepcoHalbHbIe AaHHble PaboTHHKa, O
TOM, YTO 5TH AaHHBIE MOTYT OBITH HCIIOJB30BAHbI JIHIIb B LEIAX, 115 KOTOPBIX OHH COOOLIEHBI U
TpebOBATH OT THX JIHI HOATBEPKACHHS TOTO, YTO ITO TIPABUIIO COOJTIOICHO.

4.1.4. OcymecTBisTh nepenady IHepCOHAIbHBIX aHHBIX PaGoTHHKA B npejaesiax OJaHOro
PaGoronarens B coorBetcTBUM ¢ HacTosimM [To10%keHHEM.

4.1.5. Paspemarth mocTynm K NepcoHanbHBIM HaHHBIM PaGOTHHKOB TONBKO CHEeLUHaIbHO
YHOJIHOMOYUCHHBIM JIMLAM, TIPH 3TOM YKa3aHHbIE JIMLA J0/UKHBI HMETh MPABO MOIYYaTh TOILKO Te
NepcoHalbHble NaHHble PabOTHHKA, KOTOpblE HEOOXOAMMBI JUIS  BbINOJIHEHHS KOHKPETHBIX
GyHKIMiA.

4.1.6. He 3anpaumBars MuHGOPMALHIO 0 COCTOSHUU 310poBbs PaboTHHKa, 3a UCKIIIOUEHHEM Tex
CBEJICHUH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINOJHEHHS PaGoOTHHKOM TPYJIOBO#
byHKIHH,

4.1.7. TlepenaBath nepcoHanbHble naHHble PaGoOTHMKA ero NPeACTABUTENSAM B TOPSIIIKE,
YCTaHOBJICHHOM TpylnoOBBIM KOJEKCOM M HACTOSIIMM [lOJNOXKEHHEM. M OrpaHUuYMBATh 3Ty
HH(OPMALMIO TOIBKO TeMH MEPCOHANBLHBIMH AAHHBIMH PaGoTHHKA, KOTOpbIe HEOOXOIUMBI JUIsl
BBIIIOJIHEHUS YKa3aHHBIMHU TPECTABUTE/SIMH UX (YHKLIMIA.



5. O6si3anHOCTH M OTBeTCTBeHHOCTH PadoTHHKa 1 paboroaares.

5.1. B uensx obecnevenus nocroseprocTH NCPCOHANIBHBIX  aHHbIX PaboTHHK 006s3an: npu
NMPUEME Ha paboTy NpPeNOCTaBUTH PYKOBOAMTENIO MM €0 YIIOMHOMOYEHHBIM JHLAM MOTHBIC K
AOCTOBEPHBIC NaHHBIE O cele - B Cllyuae M3MEHEHMS CBEISHHH, COCTABISIONINX MePCOHATIbHBIE
AanHble PaboTHHKa, He3aMeUTHTENIbHO NPeI0CTABHTh AAHHYIO HH (opmanuio Pykosoaureso uiu
€ro yrnoJIHOMOYEHHBIM JIHLAM.

5.2. PaGoTozmatesib 1 €ro yrnoJHOMOYEHHbIE IPEACTABUTENIN 00S3aHbI:

5.2.1. OCymmecTBATh 3aIUTY NepCOHATBHBIX AaHHBIX PaboTHHKA.

5.2.2. O6ecneunTh XpaHeHHe EPBUYHOI YYeTHOI JOKYMEHTAIMH 110 y4eTy TpyJa U €ro orjaThl,
K KOTOPOH, B YaCTHOCTH OTHOCATCSI JOKYMEHTBI M0 Y4YeTy KaipoB, JOKYMEHTBI MO Yy4YeTy
MCIIOJIB30BAaHUs pabOYero BpeMeHH! U pacyeToB ¢ PaGOTHHUKOM 110 oruiaTe TpyJa u jap.

5.2.3. 3amojHeHMe [OKyMEHTALMHM, COIepIKaLIei [IEPCOHAIbHBIE  JaHHble PaboTHuKa.
OCYILCCTBIATL B COOTBETCTBUH € YHHQHLUHMPOBAHHBIMH  (JOPMAMH  [EPBUYHON  Y4ETHOM
AOKYMCHTAIHHK MO y4€Ty TpyJa M €ro OIUIaThl, YTBEPXk/JACHHLIMU OCTAHOBJIEHHEM | OCKOMCTATA
Poccuu ot 05.01.2004

5.2.4. B nopsjke, mpeaycMOTpeHHOM CT. 14 DenepanbHOro 3akoHa «O MepecOHATBLHBIX JAAHHBIX),
COOOIMTL paboTOMATENO MM €ro 3aKoH HOMY MpeACTaBUTENO HHYOPMALHIO O HATUYUN
[ICPCOHANILHBIX  TAHHBIX, OTHOCAIIMXCS K PaboTHHKY, a Tak)Ke MNpeaoCTaBUTH BO3MOKHOCTB
O3HAKOMJICHHS ¢ HUMM TIpH oOpatieHnn PaGoTHHKa HIIH €ro 3aKOHHO IO MPeACTABUTENS, MO0 B
TCUCHUE NECATH pabouux mHEeH ¢ JaThl MojydeHus 3anpoca PaGoTHMKA MM ero 3aKoHHOIO
IPEJCTaBUTEIS.

5.2.5. B ciyuae otkasa B mpenoctasiennn PaGoTHUKY HiM ero 3a KOHHOMY MPEICTaBUTENIO TPH
obpamernn 1M60 TpK MONydeHHH 3ampoca PaGOTHHKA WM €ro 3aKoHHOro NpEeACTaBUTEIsI
HHOPMALMK O HAHYMHM [EPCOHANBHBIX JAHHBIX 0 PaGOTHHKE. a Takke TaKHX NEePCOHATBHBIX
AQHHBIX  NaThb B IUCbMEHHOH (OpME MOTHBHPOBAHHBIA OTBET, COACPIKALIMHA CCBUIKY Ha
noNoxkeHHe 4. 3 ¢T. 14 QenepalbHOro MepCOHATBHBIX JAHHBIX» HIH HHOIO benepanbHoro
3aKOHA, ABJIAIOIICTOCs OCHOBAHUEM JUISl TAKOTO OTKA3a, B CPOK, He MPEBBILIAKONIHE CeMH paboumX
AHEH co 1Hs oOpatenus PaGoTHIKA WM €T0 3aKOHHOTO MPEeACTABUTENS, THOO ¢ 1aThl TMOJTyYeHHSI
3anpoca PaboTHHKA HITH ero 3aKOHHOTO MPeaCTABUTEIS.

5.2.6. be3Bo3Me3/HO MpenoCcTaBHTH Pafothuky M ero  3akoHHOMY mpeacTaBHTENIO
BO3MOXHOCTb O3HAKOMJICHHS C IEPCOHAIBHBIMM JaHHBIMH Pa0OTHHKA, a TAKKe BHECTH B HHX
HEOOXOIMMBIE M3MEHEHHUs, YHHUYTOKHTH WIH OIOKHPOBATH COOTBETCTBYIOLIME TMEPCOHAbHbIE
JI@HHBIC 10 MPEAOCTAB/ICHHH PabOTHUKOM WM €ro 3aKOHHBIM MpPEJCTABUTEIEM CBEICHHIl,
MOATBCPXKMAIONIMX, — YTO  MEpCOHANbHBIE  JaHHble PabOTHHKA — SABIAIOTCS  HEMOJHBIMH,
YCTapeBILINMH, HEIOCTOBEPHBIMH, ~ HE3aKOHHO IOJIy4eHHbIMH. O BHECEHHBIX H3MEHEHHSIX U
NPEANPHHATEIX Mepax Paboronarenb uin ero ynoJHOMOYEHHBIE JIMLA OOS3aHbI YBEIOMHTH
PaboTHiKa HTM €ro 3aKOHHOTO PENCTABHTENS U TPETHUX JIMIL; KOTOPBIM I€PCOHANIbHBIC JJAHHbIE
PaboTHuka Obut nepeaHsl.

5.2.7. Ilo muchMeHHOMY 3asiBlieHHI0 PaboTHHKA He 103Hee TPeX JAHEH CO JHA [0Aa4H 3TOro
SAABJICHAS BbIABATE MOCICAHEMY KOMMH O0KYMEHTOB, CBA3AHHBIX ¢ paboToil (KOMUHM mpHKasa o
NMpUEME Ha paboTy, NMPUKA30B O MepeBOjax Ha JApyryio paboTy, mpukasa o6 YBOJIbHEHUH C
PaboTBI; BBINMCKM M3 TPYZOBOIl KHMKKM; CTIPaBKM O 3apabOTHOH maTe, nepuojie paboTebl B
JaHHOM  YupexaeHUH M ap.) Konmuu JOKYMEHTOB, CBS3aHHBIX ¢ paboToi, 3aBepsroTCA
Paboronarenem naanexawum 06pasoM 1 npenocTasasioTes PaGoTHuky 6e3B03Me31HO.

5.2.8. B nenax obecriedenus coXpaHHOCTH JOKYMEHTOB [0 JIMYHOMY COCTaBY YBOJIbHSIEMbIX
PaboTHHKOB B cilyyae peopraHu3auMH M JIMKBHALKSA YupexaeHus, a Takke COLHAIbHOM
3ALMIIEHHOCTH PaboTHUKOB, BBINOMHSIOUMX paGOTy MO TPYI0BOMY JIOrOBOPY. BKJIIOYATH B CBOM
YAPCAUTCIILHBIC IOKYMCHTDI IPABUJIA yUeTa i COXPAHHOCTH JOKYMEHTOB [10 JIMYHOMY COCTaBY, a
TAKKE CBOCBPEMEHHOH Iepefadyd WX Ha rOCYNapCTBEHHOE XPaHEHWe MPH PEOPraHW3alid MM
JIAKBHIIAIMK FOPHIAMIECKOTo Juua (pacriopsukenue [pasutenscra PO or 21.03.1994 No 358-p
«O06 obecreyeHnH COXPAHHOCTH JTOKYMEHTOB I10 JIMYHOMY COCTaBY»).

5.2.9. B cyuae peopraHu3aluu WM TMKBHAALAKE Y UpeiKICHHS YYET U COXPaHHOCTh JOKYMEHTOB
[10 JINYHOMY COCTaBy MOPANOK IMepelaydl UX Ha rocylapCTBEHHOE XpaHEHHE OCYIIECTBIISTH B
COOTBETCTBHH C NPABUIIAMH, MPETyCMOTPEHHBIMH YUPEUTEIbHBIMU JOKYMEHTAMH.

5.3. B uenax obecneuenns npas u ceobon PaGornuka, PaGotonatens  u  ero MPEICTABUTEIH
npu 00paboTke NepcoHaIbHBIX JaHHBIX PaGoTHMKA 00s3aHbI COBMIONATH ciieayroure TpedoBaHus



5.3.1. O6paboTka nepcoHanbHBIX gaHHbIX PaGoTHHKA OCYILICCTBIISICTCS UCKIIIOYMTENILHO B LEJISIX
obecrieueHns COOMIONEHUS! 3aKOHOB M HMHBIX HOPMaTHBHBIX [IPABOBBIX aKTOB, COACHCTBUU
PaGotuuky B Tpymoycrpoiictse, O0YUYeHHH W TPOJABHKEHHH 110 CIyKOe, 00eCeueHrs TUUHO
OesomacHocTH PaGoTHHMKA, KOHTPONS KOJIMYECTBA M KAYeCTBA BBIMOJIHAEMOH paboThl U
obecreueHus COXPaHHOCTH UMYILECTBA PaGoronarens, PaGotnuka u TpeTbux suil.

5.3.2. Tlpu ompenenenun ob6bema u colepxkaHus 00pabaThIBa@MbIX IEPCOHATBHBIX IaHHBIX
Pabornuka Pabotonarens u ero npeacrasutenu n0mKHbI pykoBozacTBOBaTbea Koncturyuuei PO
Tpynosemm konexkcom P®, denepanbibv 3ak0HOM «O NEPCOHANIBHBIX AaHHBIX» OT 27.07.2006 No
152-®3 1 uHBIME (enepatbHBIME 3aKOHAMHU.

5.3.3. Bee nepconanbHble nanHBle PaGoTHuka PaGoTomaTens u ero NPEACTABUTENN 00sI3aHbI
MOMy4aTh TOJBKO JM4HO y Pabothuka. Eciu mepconanbHble gaHHble PaGoTHHKA, BO3MOKHO.
[IOJIyMTDb TOJIBKO y TPEThEH CTOPOHBI, TO PabOTHHK 10JKEH OBITH yBEIOMIIEH 00 3TOM 3apaHee u
OT HEro JOJDKHO OBITh MOJIyYEHO MHCBbMEHHOE corjiacke. PaGoTonaTessb W ero NpeiCTaBUTEIe
AOJDKHBI COOOIMTL PaGOTHUKY 0 LensX, mpeanoiaraeMbiX HCTOUHHKAX H CIOCOBax MOJTy4YeHHUst
[ICPCOHANIPHBIX TaHHBIX, XapaKTepe MOUIeKAIIMX TTOTYYEHUIO EPCOHANBHBIX AAHHbIX (Hanpumep
odopmieHHe 3ampoca Ha MPEKHEe MEeCTO pabdorel PaGoTHHKa B wLeNsX BBISICHEHHS ero
MPODECCHOHATIBHBIX KA4YeCTB, 3ampoca B y4eOHOE 3aBeleHHe O MOLUIMHHOCTH JIOKyMeHTa 00
00pa3oBaHMH M T.IL.) W MOCIEJCTBUAX OTKaza PaGOTHMKA, 1aTh MHCHMEHHOE corjlacue Ha Mx
MOoJTy4YeHue

5.3.4. Pabotonarenb W €ro mNpeicTaBHTENH HE HMEIOT ipaBa moJyiyyatb W 00pabarbiBaTh
TIepCoHaNbHBIE NaHHbIe PaGOTHUKA O €ro MONMTHYECKUX, PEIUTHO3HBIX H HHBIX yOeKICHHUAX U
4aCTHOM JKHM3HHU. B ciyvasx, HemocpeIcTBEHHO CBSI3aHHbBIX ¢ BOIIPOCAMHU TPYJOBBIX OTHOIIEHUH, B
COOTBETCTBHMH €O CT. 24 Konctutyuuu PO Pykosoaurens u ero npeacrasutenn BIIpABE 110J1y4aTh
M 00pabaThIBATh NaHHBIE O YAaCTHOM KU3HH PaGOTHUKA TOTHKO C €ro MHCEMEHHOrO coryacusi
5.3.5. Pabotonarenb W €ro NpeaCTAaBHTENH HE HMEIOT npaBa 1nojy4yarb M 00pabaTbiBaTh
lIepCcoHaNIbHbIC NaHHble PaboTHHKA O €ro wieHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX HIH €ro
NPO(COIO3HON  JIeATENBHOCTH 3@ HCKIFOUYEHHEM CJIydaeB, MPEayCMOTPEHHBIX (eepanbHbIM
3aKOHOM

5.4. Jluua, BUHOBHBIE B HapyIICHHH HOPM, PEryJIHMpPYIOWIUX MNOoJydeHne, o6paboTKy M 3amuTy
TICPCOHATBHBIX  TAHHBIX Pa0oTHMKA, NpPUBIEKAIOTCS K JAMCHMILIMHAPHON U MaTepHalIbHOM
OTBCTCTBCHHOCTH B IOPSIJIKE, YCTAHOBIEHHOM TpyaoBbIM Koxekcom PD 1 uHbIME penepanbHbIMU
3aKOHaMH, a TaKKe NMPUBJICKAIOTCA K IPaXkIaHCKO-TIPABOBOM, aJIMMHUCTPATHBHON M YFOJIOBHOM
OTBETCTBCHHOCTH B NOPSAJKE, YCTAHOBJIECHHOM (he/lepaibHbIMU 3aKOHAMH.

5.5. HenpaBomepHbiii oTka3 Pykosoaurens YUpemKACHU UCKIIOYHTb MJIM  MCIIPABHTH
fiepcoHanbHble aHHble PaboTHuKa, a TakKke J11060e MHOE HapylIeHHe npas PaboTHuKa Ha 3aiuTy
HMCPCOHATLHBIX JIAHHBIX BJICYET BO3HUKHOBeHHe y PaGoTHuka npasa TpeGoBath YCTPaHEHHUs
HAPYLICHHS €ro MpaB M KOMIEHCAUMH IPHYAHEHHOTO TAKMM HapyLIEHUEM MOPAILHOTO BpeJa.
5.6. PaboTHHK HeceT OTBETCTBEHHOCTH 3a JMOCTOBEPHOCTb JIOKYMEHTOB, COCTABJIAIOLIUX €ro
IICPCOHATIbHBIC TaHHBIE, B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOIATEILCTBOM Pd.

5.7. Jluua, BMHOBHBIC B HapyLICHHH TpeboBanuit denepanbHoro 3akona «O NEPCOHAIbHBIX
JQHHBIX», HECYT IPaXAAHCKYIO, YTOJOBHYI, aIMHHMCTPATHBHYIO, MHCUMIUIHHAPHYIO W HHYIO
[IPEAYCMOTPEHHYIO 3aKOHOAaTeNbCTBOM P®d 0TBETCTBEHHOCTD.

6. IIpasa PaGoTHuKa 110 3a1MTe NEPCOHATLHBIX AAHHDIX.

6.1. PaGoTHHK wuMeeT mpaBo Ha MOJly4E€HHE CBEJCHHH O CBOMX MEPCOHAIbHBIX JIaHHbIX,
HAXOMMIIMXCA HA XpaHeHHH y PabGoToaatens u ero ynoJsHOMOYEHHbIX JTHIL, TpeGOBaTh YTOUHEHHSI
CBOMX [ICPCOHATBHBIX [AHHBIX, WX OJOKAPOBAHMS MM YHHUTOKEHHS B CIydae, eciM OHH
ABIIAIOTCS  HCIOJHBIMH, YCTAPEBIIMMH, HENOCTOBEPHBIMM, HE3AKOHHO TOJIYYEHHBIMH HJIH He
ABJIAIOTCS HEOOXOAMMBIMHU [UISl BBINOJHEHUEM PaGOTHHKOM CBOMX TPYAOBBIX (DYHKLHH, a TakKe
[IPHHUMATB MPE/TyCMOTPEHHBIC 3aKOHOM MEPBI 110 3alIUTE CBOUX MPaB.

6.2. CBeJIeHHst O HAIMYNK NEPCOHATBHBIX JAHHBIX JIOKHBI ObITH rpejocrasienbl PabotHuky 110
Cro 3anpocy B IOCTYIHOM (opme, B HUX HE J0JDKHBI COAEPIKATHCS IEPCOHANBHBIE JAHHbIC JIPYTUX
PaGotHukos.

6.3. JIoCTyI K CBOMM MEPCOHAIBHBIM JaHHBIM npenocrapsiercss PAOOTHUKY MM ero 3aKOHHOMY
NMPEACTABATENIO pAbOTOATEIEM HITH €TO YIIOTHOMOYEHHBIMHU JTHLAMH TIPH obpamenuu mubo npu
MOMy4eHHH 3anpoca PaboTHMKA MM €ro 3aKOHHOIO MpeCcTaBUTENs. 3ampoc 10JKeH colepxKaTh



HOMEpP OCHOBHOTO JOKYMEHTA yHOCTOBEPSIOMIErO JHYHOCTh PaGOTHHKA HIH €ro 3aKoHHOro
TPCACTABUTEIsl, CBEICHHS O JaTe BbIAAYH YKA3aHHOIO JOKYMEHTA M BBIAABIIEM ero opraie u
COOCTBEHHOPYUHYIO NOANUCh PaGoOTHHKA WM €ro 3aKOHHOro NPE/ICTABUTENS. 3arpoc MOKET
OBITh HaNpaBICH B 3JEKTPOHHOI (hopme M noanmMcaH SEKTPOHHOH LHPPOBOH MOAMHCHIO B
COOTBETCTBUHM € 3aKOHOAATEILCTBOM PD,

6.4. B mensx obecrieyeHus 3alMTBI MEPCOHANBHBIX JAHHBIX. XPaHsLIMXC B Y UpeKICHUH,
PaboTHuk nmeer npaso Ha:

6.4.1. TlonHyro HHGOPMALHMIO O COCTOSHHM CBOMX NIEPCOHANIBHBIX JaHHBIX W 00paboTKe 3THX
JAHHBIX pabOTONATENIEM U €r0 YIIOJTHOMOYEHHBIMH JIHIAMY.

6.4.2. CBOOOMHBIN OECIUIATHBIH JOCTYII K CBOMM NEPCOHAIBHBIM [TAHHBIM, BKJIKOYas MPaBO Ha
MOJy4eHHe KONMH JIFOOOM 3anmMcH, comepalued MepcOHaNbHBIE JaHHbIE PaGotHuka, 3a
HCKIIIOYCHUEM CITy4aeB, NMPeAyCMOTPEHHBIX (heepaibHbIM 3aKOHOAATE ILCTBOM

6.4.3. Onpenenexne npeacTaBuTeNe s 3a1UThI CBOUX MEPCOHANIBHBIX JaHHBIX.

6.4.4. TpeGoBaTh MCKIIOYEHHE MM HCIpaBIICHHE HEBEPHBIX HJIM HEMNOJIHBIX MePCOHAIbHBIX
AGHHBIX, @ TaKXKe J[aHHBIX 00pabOTaHHBIX C HapylueHWeM TpeGoBaHHii benepanbHoro
3aKoHodarenbcTBa. Ilpn orkase PykoBoaurens uam ero mnpeicraBuTenell MCKITIOUMTL MM
MCIIPaBUTL TMEPCOHABbHBIX JaHHble PabOTHMK HMeeT MpaBo 3asfBUTH B MHCBMEHHO bopme
PykoBoaureno o cBoem Hecornmacuu ¢ COOTBETCTBYIOUIMM OOOCHOBAaHMEM TAKOI'O HECOTr/IacHsl.
[Tepconanphble nanuble oLeHOUHOrO XapakTepa PaGoTHUK HMeeT MIPaBO JIONOJHUTD 3asBICHHEM,
BBIP)KAIOLIUM €ro COOCTBEHHYIO TOUYKY 3pEHMUSI.

6.4.5. TpeboBatb 06 u3Bewenun PykoBoanTenem umm ero YIOJTHOMOYEHHBIMH; JTMLAMH BCEX JIUIL,
KOTOPBIM paHee ObLTH COOOLICHBI HEBEPHBIC WM HETOMHbIE MEPCOHATbHBIE JAHHbIC PaGoTtHuka,
000 BCEX MPOU3BEICHHBIX B HUX HCKIIOUEHMUSIX, UCIIPABJICHHUSX HJIH JIOTIOJIHEHHUS.

6.4.6. O6xanoBaTh B cya IoOble HEIPABOMEPHbIE CHCTBHs MK OesneiictBus  PykoBoauress
HJIH €ro YIIOTHOMOYCHHBIX JIMI IPH XpaHEHHH, 00pabOTKH, 3alLHTe €ro NePCOHATbHBIX JaHHbIX.



